
 
5   June   2020  
 

Dear   Families  
 

As  promised  last  week,  I  am  now  wri�ng  to  confirm  arrangements  for  the  face  to  face  contact  planned  for                    
< student  name> from  June  15  –  26.  At  the  �me  of  wri�ng,  90%  of  Y10  parents  have  indicated  that  their  child  will                       
be   a�ending   for   the   two   days   over   the   fortnight.  
 

For  the  next  two  weeks  we  will  be  receiving  one  quarter  of  Y10  each  day  between  Monday  and  Thursday.  We  are                      
bringing   in   one   extension   class   and   one   core   class   each   day.   
 

Class  Day   1  Day   2  

Extension   1   &   Core   1  Monday   15   June  Monday   22   June  

Extension   2   &   Core   2  Tuesday   16   June  Tuesday   23   June  

Extension   3   &   Core   3  Wednesday   17   June  Wednesday   24   June  

Extension   4   &   Core   4  Thursday   18   June  Thursday   25   Jun  
 
 

<Student  name> will  a�end  on  the  dates  shown  in  the  table  above  for  the  next  two  weeks.  Students  should  arrive                     
at  school  as  close  as  possible  to  the  start  �me  indicated  below  and  not  before.  They  will  be  directed  immediately                     
to   wash   their   hands   and   then   to   their   classroom   where   they   will   be   warmly   welcomed   by   a   member   of   staff.  
 

To  minimise  social  contact,  we  will  be  staggering  the  arrival  �mes  of  both  classes.  < Student  name> should  arrive                   
at   10.00   if   they   are   in   Extension   and   10.15   if   they   are   in   Core.   
 

The  �metable  for  <Student  name> is  shown  below.  < He/She>  should  know  which  op�ons  they  take  but  if  they                   
are  unsure  these  can  be  found  on  their  school  �metable  or  on  Edulink.  Further  personalised  �metables  will  be                   
issued   next   week.  
 
 

Extension   groups   -   10.00   AM   start  
10.00  Arrive   at   school,   proceed   to   H   Block   and   divide   into   abc   groups   for   virtual   assembly  
Period   1   
10.15   -   11.05  Remain   in   same   class   room   for   ENGLISH  
Period   2   
11.05   -   11.55  

Move   to   K   block   in   same   E   group   for   MATHS   (week   1)   or   to   B/S   block   for   SCIENCE   (week   2)  
which   will   be   re-divided   into   abc   groups  

11.55   -   12.35  LUNCH   -   packed   lunch  
12.35   -   1.25  Wk1   Op�on   B.    WK2   Op�on   C   
1.25   -   2.15  Wk1   Op�on   A.     Wk2   Op�on   D  
2.15  Students   dismissed  
 
 

 



 
 

Core   groups   -   10.15   AM   start  
10.15  Arrive   at   school,   proceed   to   H   Block   and   divide   into   abc   groups   for   virtual   assembly  
Period   1   
10.30   -   11.20  Remain   in   same   class   room   for   ENGLISH  
Period   2   
11.20   -   12.10  

Move   to   K   block   in   same   E   group   for   MATHS   (week   1)   or   to   B/S   block   for   SCIENCE   (week   2)  
which   will   be   re-divided   into   abc   groups  

12.10   -   12.35  LUNCH   -   packed   lunch  
12.35   -   1.25  Wk1   Op�on   B.    WK2   Op�on   C  
1.25   -   2.15  Wk1    Op�onal    social   games   or   go   home.   Wk2   Op�on   D  
 
Tutors  will  be  arranging  a  Google  Meet  online  video  call  with  their  Year  10  tutees  between  June  15  -  26.  Parents                      
will  be  invited  to  the  mee�ng  so  that  they  are  aware  when  it  will  take  place  and  can  make  sure  that  their  child  is                         
ready   to   take   the   call.   However,   parents   do   not   need   to   a�end   the   mee�ng,   unless   they   would   like   to.  
 

Heads  of  House  will  be  mee�ng  any  students  who  need  addi�onal  support.  The  inclusion  centre  will  be  open  for                    
drop   in   mee�ngs   and   will   be   staffed   by   members   of   the   pastoral   team,   should   any   students   need   pastoral   advice.  
 

Health   and   Safety  
 

Extensive  measures  have  been  taken  to  protect  students  and  staff.  Our  expecta�ons  of  all  students  will  be                  
par�cularly  high  over  this  fortnight  and  are  set  out  for  them  in  the  document Protocol  for  Students  which  has  been                     
sent  separately  to  < Student  name> and  is  included  at  the  end  of  this  document.  I  expect  them  all  to  con�nue  to                      
behave   responsibly   at   this   difficult   �me.   
 

As  you  know,  of  par�cular  importance  are  hand  hygiene  and  social  distancing.  These  will  be  encouraged  and                  
enforced   throughout   the   day.  
 

If,  at  any  stage,  your  child  is  unwell  they  should  report  immediately  to  Student  Recep�on  where  they  will  be                    
supported   and,   if   necessary,   isolated   un�l   they   can   be   collected.  
 

Prac�cali�es  
 

We  are  expec�ng  students  to  bring  only  the  very  basics  to  school.  Equipment  will NOT  be  provided  by  teachers.                    
Students  will,  however,  need  a  bag  of  some  descrip�on  as  there  will  undoubtedly  be  some  hard  copy  materials  for                    
them  to  take  home.  They  will NOT  be  expected  to  wear  school  uniform  but  they WILL  need  to  bring  with  them  a                       
packed   lunch   as   there   will   be   no   catering   facili�es   available   at   the   school.   
  
Where  possible,  one  way  systems  have  been  implemented  in  teaching  blocks  and  around  the  site.  Students                 
should  use  external  access  to  classrooms  where  this  is  possible.  K  Block  (Maths)  is  not  to  be  used  as  a  short  cut                       
across   the   site   and   a   clockwise   rota�onal   flow   will   be   set   up   around   the   site,   again   to   help   with   social   distancing.  
 
At  lunch  �me,  we  hope  the  weather  will  be  kind  enough  to  allow  use  of  the  field  where  students  can  sit  in  small,                        
socially  distanced  groups.  If  not,  then  alterna�ve  venues  will  be  used  such  as  the  area  under  the  canopy,  the  gym                     
and  or  the  sports  hall.  Members  of  staff  will  be  on  duty  at  lunch�me  promo�ng  social  distancing  but  also  using                     
the   opportunity   to   have   wellbeing   conversa�ons   and   renew   rela�onships.  
 

Arrival   and   Pick   Up  
 

The  only  way  to  access  the  school  site  will  be  via  the  main  car  park.  Students  are  encouraged  to  walk  or  cycle                       
where  possible  and  to  avoid  using  public  transport.  School  buses,  including  our  own  minibus,  will  operate  as                  
normal  and  can  do  safely  given  the  very  limited  number  of  students  that  will  be  travelling  on  them.  If  you  are  able                       
to  drop  off  and  collect  your  child  feel  free  to  do  so  using  the  main  car  park.  However,  I  would  respec�ully  ask  any                        
adults  dropping  off  children  to  remain  in  their  cars  at  all  �mes.  Only  students  from  the  same  household  should                    
travel   together   if   arriving   by   car.  

 
With   very   best   wishes  
 

 
 
 

Mr   G   M   Watson  
Headteacher  

 



 
 
 

Protocol   for   Students  
 
Returning  to  school  for  very  limited  face-to-face  contact  with  members  of  staff  provides  our  only  opportunity  to                  
set  you  up  effec�vely  for  con�nued  remote  learning  between  now  and  September.  It  is  cri�cal  that  we  make  this                    
experience  safe  but  also  worthwhile  for  us  all.  To  do  that,  we  must  all  adhere  to  certain  guidelines  for  the  way  in                       
which   we   conduct   ourselves.  
 
It  is  important  to  follow  the  following  protocols  for  your  own  safety  and  for  the  safety  of  other  students  and  staff                      
members.  Disregard  for  these  expecta�ons  will  cons�tute  a  failure  to  adhere  to  school  rules  and  may  lead  to  you                    
being   asked   to   return   home.  
 
Important   –   COVID-19  
 
You   must:  
 

1. Not  come  into  school  if  you  have  any  of  the  symptoms  that  indicate  the  possibility  of  having  COVID-19.                   
Staff   and   students   must   inform   the   school   in   such   cases.  
 

2. Not  come  into  School  if  you  are  living  with  anyone  who  is  exhibi�ng  symptoms  of  COVID-19.  In  such  cases                    
you   must   not   a�end   un�l   a   14-day   self-isola�on   period   has   passed.  

 
3. If  you  develop  symptoms  whilst  in  School  you  must  go  immediately  to  Student  Recep�on  where  a  first                  

aider  will  take  you  to  the  isola�on  room  un�l  you  are  collected  by  your  parent/guardian  –  do  not  use                    
public   transport   to   get   home.  

 
Arrival   at   School  
 

1. Maintain  physical  distancing  of  2  metres  at  all  �mes  including  on  the  way  to  and  from  school.  The  only                    
entrance   will   be   via   the   main   car   park.  

 
2. You   are    NOT    required   to   wear   school   uniform  
 
3. You   must   follow   the   instruc�ons   of   staff   who   will   be   at   the   entrance   for   arrival   and   departure  

 
4. You   must   enter   school   using   the   main   car   park   and   exit   by   the   same   way  

 
5. You  should  a�empt  to  travel  to  school  independently  by  walking,  cycling  or  being  dropped  off/picked  up  in                  

the   main   car   park   by   a   family   member   who   MUST   remain   in   their   vehicle  
 

6. You  must  use  the  provided  hand  sani�ser  on  arrival  and  departure,  and  wash  your  hands  regularly  during                  
your   �me   at   school.  

 
7. Maintain  physical  distancing  in  the  Student  Recep�on  area.  This  will  be  aided  by  floor  markings,  barriers                 

and   a   screen  
 

8. There  will  be  no  canteen  facili�es  available  at  school.  You  will  need  to  bring  a  packed  lunch  and  eat  it                     
outside   observing   the   2m   social   distancing   protocol  

 
9. The  �metable  has  been  adapted  to  maintain  physical  distancing.  Your  class  will  typically  be  split  into  three                  

with  three  separate  teachers  in  three  separate  classrooms.  You  must  not  a�end  at  �mes  other  than  on                  
your   specific   days.  
 

10. You  should  limit  the  amount  of  items  you  bring  to  school.  However,  a  bag  of  some  descrip�on  may  be                    
useful   as   there   are   likely   to   be   materials   for   you   to   take   home   at   the   end   of   the   day.  

 
 
 
 

 



 
 
Movement   around   School  
 
You   must:  
 

1. Adhere   to   any   one-way   systems   in   place   on   stairs   and   teaching   blocks  
 

2. You   should   avoid   travelling   through   K   Block   as   a   short   cut  
 

3. There   will   be   a   clockwise   rota�onal   traffic   flow   around   the   school   to   help   with   social   distancing.    This   will  
be   indicated   with   direc�onal   arrows.  

 
4. Where   possible,   you   should   enter   your   classroom   from   an   outside   entrance   eg   K11  

 
5. Keep   to   the   le�-hand   side   when   travelling   around   the   building   to   avoid   contact.   

 
6. Doors   will   be   kept   open   to   avoid   contact   on   frequent   touch   surfaces   –   keep   them   open.    Windows   will   be  

open   to   provide   ven�la�on.  
 

7. Movement   around   the   school   will   be   limited   and   classes   staggered  
 

8. If   at   any   stage   you   feel   unwell   you   should   report   to   Student   Recep�on   where   you   will   be   greeted   by   a   first  
aider.    Please   remain   outside   the   Recep�on   area   in   the   first   instance   before   being   requested   to   enter.  
 

9. The   only   available   toilets   will   be   the   new   ones   in   K   Block   which   should   be   accessed   by   the   external   door.  
 
Use   of   Classrooms  
 
You   must:  
 

1. Not   move   any   furniture   
 
2. Avoid   face-to-face   sea�ng   arrangements   and   keep   a   2   metre   distance.    Respect   the   space   of   your   peers  

and   of   your   teachers.  
 

3. Keep   desks   away   from   the   door   to   maintain   physical   distancing   on   entry.  
 

4. Keep   doors,   windows   and   vents   open   at   all   �mes   to   facilitate   ven�la�on.  
 

5. Not   use   any   air   condi�oning   systems  
 

6. Ensure   that   you   bring   their   own   equipment   and   materials   and   do   not   to   share   them   with   others   
 

7. Avoid   any   exchange   of   paper   documents   unless   absolutely   necessary   -   wash   hands   /   use   sani�ser  
immediately   a�er   handling.  

 
Please   note   that:  
 

1. Classrooms   will   be   cleaned   before   and   a�er   use   
 

2. Sani�ser   wipes/�ssues   will   be   available   in   every   classroom   for   addi�onal   use   by   students   and   staff   as  
required.  

 
 
 
 
 
 
 
 

 



 
Common   and   Social   Spaces  
 
You   must:  
 

1. Adhere   to   all   signage   and   maintain   2   metre   physical   distancing   in   all   social   spaces.  
 

2. Respond   posi�vely   to   any   instruc�on   from   staff   in   rela�on   to   safe   use   of   common   and   social   spaces.  
 

3. Keep   to   the   le�-hand   side   and   adhere   to   one-way   systems   where   these   are   in   opera�on.  
 

4. Only   use   common   and   social   spaces   if   you   have   to   and   make   these   outside  
 

5. Use   the   outdoor   recrea�on   area   during   any   free   �me   if   the   weather   permits   whilst   ensuring   that   physical  
distancing   is   maintained.  

 
6. Wash   your   hands   frequently   using   the   provided   hand   sani�ser  

 
 
Travelling   to   and   from   School  
 

1. The   school   strongly   discourages   the   use   of   public   transport   to   get   to   or   from   School.  
 

2. If   you   decide,   against   the   school’s   recommenda�on,   to   travel   using   public   transport   you   must   wear   a   face  
mask.  

 
3. You   must   not   travel   to   school   with   anyone   outside   of   your   household   eg   you   must   not   travel   in   a   car   with  

another   student  
 

4. Maintain   social   distancing   when   travelling   to   and   from   school  
 

5. Ideally,   you   should   walk,   cycle   or   be   transported   to   school   by   a   family   member  
 
 

 


